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{Signature)

EMPLOYMENT APPLICATION
CLASSIFIED PERSONNEL

Notice to Applicant:

It is the policy of the Board of Education of Unified School District 288, Richmond, KS to assure equal
opportunity to qualified individuals regardless of their race, religion, color, sex, disability, national origin,
ancestry, or age, and to promote the full realization of equal employment opportunities to everyone.

This policy covers all aspects of employment relationship including recruitment, hiring, placement, promotion, transfer,
training and opportunity, compensation, layoff, termination, and harassment.

Date of filing application: / / Date When Available: / /

Name (Last, First, Middle):

Present Address: Street:

City/State/Zip:
County: _, | E-Mail Address:
Telephone Number: Cell Number:
Position Desired
1% Choice 2™ Choice i 3" Choice

Have you read the job description, the essential functions of the job, and the physical requirements of the job? OYes ONo

Would you accept temporary or pat-time employment? OYes ONo

An Equal Opportunity Employer

Applicants are considered without regard to race, color, religion, sex, national origin, age, marital or veteran status, or the presence of a
non-job related medical condition or disability. Specific complaints of alleged discrimination should be referred to the USD 288 Superin-
tendent’s Office, 3521 Ellis Road, Richmond, KS, 66080, 785-869-3435.
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WORK EXPERIENCE

Start with the most recent employer. All time must be accounted for.

Address al:]:ln’ll“:e;}:plil;i;::a Number Type 6f Work En?;t(}e;;i‘m * Reason for Leaving
Phone: _( ) - /
Phooe: { ) / .
Phoze: { ) /
Phooe: ()} - /
Phone: (. ) /

For Secretarial/Clerical/Office Applicants Quly:

Please indicate computer / software skills:

Please indicate office equipment you can operate:’
For Custodial/Maintenance Applicants Only:

List job skills you can do that are related to the job you are applying for. List the types of equipment and machines you can

operate:

For ALL Applicants: _
List all friends and/or relatives who are currently employed by USD 288.

Name " Position/Title

Relationship
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EDUCATIONAL AND PROFESSIONAL TRAINING

High School
College/University
Other

Name and Address
Of School

Dates
Attended
MO/YR

Degree/
Diploma
Recetved

Specialized
Training Received

/

Have you served in the armed forces? OYes ONo If yes, what branch?

MILITARY SERVICE RECORD

What were your duties in the military? (include special training and duty stations):

Have you had schooling under the G.I. Bilt of Rights? OYes ONo If yes, please describe?

EMPLOYMENT REFERENCES (2 required)

Company Name | Contaet-Person

Address.

Home. & Work Telephone

Include Zip Code

Numbers + Area Codes

Work {

Home (

Work {

)
)
) -
)

Horme (

PERSONAL REFERENCES (3 required) '

Individual’s Name

Address-
Include Zip.Code

Home & Work Telephone
Numbers + Area Codes

Work{ )

Home {

Work (

Work {

)
)
Home( )
)
}

Home {

Other than minor traffic offense for speeding,

OYes [JNo If yes, please explain

parking violations, etc., have you ever been convicted of any criminal offense?

Coaviction of a crime in not an automatic bar to-employment. The district will consider the nature of the offense, the date of the

offense, and the relationship between the offense and the position for which you are applying.
Why do you desire to leave your present position, or why did you leave your last position?

“Have you ever been involuntarily terminated from employment!? (JYes [No
If yes, please give the name of the employer, the date an the reason for the termination.

Are you aware of any reason you would not be able to

O Yes O No If yes, please explain.

perform the duties of the position for which you are making an application?
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On the space provided below, in your own handwriting, please provide any additional information that will give us a more complete de-
scription of your iraining and experience. Briefly state what you feel you can contribute as an employee of this school district in the posi-
tion for which you are applying. You must complete this section to be eligible. If more space is need, please attach a separate sheet.

AGREEMENT

b Tcenify that all the information provided by me in this application is true and complete. T understand that any misstatement, falsification, or omission
of information is grounds for refusal to hire or, if | am hired and the same is discovered thereafter, termination, )

2. 1authorize any of the persons or organizations referenced in this application 1o give you any and all information concerning my previous employ- -
ment, education, or any other information, personal or otherwise, with regard 10 any of the subjects covered by this application, and [ release all such
parties from all liability for any damages that miay result from furnishing such information to you. I authorize any background checks by any third
party. : . -

3. Tauthorize you to request, receive and verify all information gives on this application and [ release you from all damages that may result from your

‘ doing so.

4. lauthorize you to conduct a criminal background investigation using any and all methods necessary to successfully complete such investigation and |
refease you from all liability for any damages that may result from yoor doing so. ] understand that if! am offered provisional employment in the
schoo} district that my fingerprints may be taken and a request made for a state and national criminal background check. 1 further understand that if
the results of this ¢riminal history check reveal that [ have been convicted of any offense ot any atternpt 10 commit any offense specified in K.5.A.
1999 Supp. 72-1397 and amendments thereto that my employment may be terminated. '

5. I understand that this application and records become the property of the District, which reserves the right to accept or reject it. | further agree to
observe all rules, regulaticas, and policies of the District

Signature of Applicant

HOW DID YOU LEARN ABOUT OUR CURRENT OPENING?

O Newspaper O College/University Career Office O Professional Organization Advertisement
O District Cable Channel 0J Kansas Educational Employment Board [ District Employee

O District Web Page (J Campus Career Day O Contact by Human Resources

(3 Other
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